OAKWOOD UNIVERSITY
EMPLOYEE SERVICES/HUMAN RESOURCES

NOTICE OF AVAILABLE POSITION

POSITION: Assistant Vice President
DEPARTMENT: Enrollment Services & Retention
STATUS: Full-Time (38 weekly hours)

QUALIFICATIONS:

Must have a strongly expressed commitment to Jesus Christ and the teachings of the
SDA Church as evidenced by regular SDA Church membership.

At least 8-10 years prior experience leading a department in higher education.
Candidate must be highly organized and have great attention to detail to honor anc
execute Oakwood University policies and all regulatory requirements, while mainta
strict confidentiality.

Strives to offer professional, exemplary experience to our students, parents and alt
ensuring consistent high levels of customer satisfaction.

Is team oriented, respectful, approachable and able to cultivate strong positive
professional relationships while also cultivating a safe, positive and dependable wao
environment.

Master's degree or equivalent experience required; PhD/Ed.D or equivalent experie
preferred.

BRIEF DESCRIPTION OF DUTIES: : . :
Maintain comprehensive oversight and lead enroliment team in recruitment, admis:

financial aid and registration.

Maintain and analyze enrollment data related to recruitment, retention and graduat
students.

Engage with other campus departments to utilize their expertise and qualities in att
students to the university.

Coordinate and implement all current and future grant-based activities.
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Evaluate operations, policies and practices that impact the student experience.

Evaluate operations, policies and practices that impact the student experience; recor
and implement changes that foster growth.

Ensure the delivery of a high-quality “ Oakwood” experience for students and pare!
Foster a culture of continuous assessment to improve effectiveness.
Serve on selected committees.

Other duties as assigned formally or informally.

SALARY: Commensurate with education and experience
POSTING DATE: 5-31-2024

CLOSING DATE: 6-14-2024

HOW TO APPLY: Interested persons must submit employment documents

electronically:
e Download the application in Google Chrome
e Open application in Adobe Reader
e Save and send as attachment with required supporting
documents listed below
e You will receive an auto reply confirmation once Employee
Services has received your documents

REQUIRED DOCUMENTS:
CompletecEmploymentApplication

Vita/Resume
Copyof Degree/transcript

Email: Hroffice@oakwood.edu

Oakwood University participates in & Verify

**OAKWOOD UNIVERSITY IS AN EQUAL OPPORTUNITY EMPLOYER**

RESET
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	DEPARTMENT: Enrollment Services & Retention
	POSITION: Assistant Vice President 
	STATUS: Full-Time (38 weekly hours) 
	PURPOSE: 
	QUALIFICATIONS: At least 8-10 years prior experience leading a department in higher education. 

Candidate must be highly organized and have great attention to detail to honor and execute Oakwood University policies and all regulatory requirements, while maintaining strict confidentiality. 

Strives to offer professional, exemplary experience to our students, parents and alumni, ensuring consistent high levels of customer satisfaction. 

 Is team oriented, respectful, approachable and able to cultivate strong positive professional relationships while also cultivating a safe, positive and dependable work environment. 

Master's degree or equivalent experience required; PhD/Ed.D or equivalent experience is preferred.
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☒Maintain comprehensive oversight and lead enrollment team in recruitment, admissions, financial aid and registration.  



Maintain and analyze enrollment data related to recruitment, retention and graduation of students. 



Engage with other campus departments to utilize their expertise and qualities in attracting students to the university. 



Coordinate and implement all current and future grant-based activities.








	REQUIRED DOCUMENTS: Completed Employment Application
Vita/Resume
Copy of Degree/transcript
	RESET: 
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	POSTING DATE: 5-31-2024
	Duties Cont: Evaluate operations, policies and practices that impact the student experience. 



Evaluate operations, policies and practices that impact the student experience; recommend and implement changes that foster growth. 



Ensure the delivery of a high-quality “Oakwood” experience for students and parents. 



Foster a culture of continuous assessment to improve effectiveness. 



Serve on selected committees. 



Other duties as assigned formally or informally. 


